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I 
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,I" (As 3 si\ries)} 
" .. 'I Se!'i'eS 

I II ,Series 
III Series 

YEARLY 
(Anual) 
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Rs. ~fC 
Ra. S/-
Rs. 9/ 

l Postage ,is to be added when delivered by ntail-
Acresce, 0 Vor~e quando rentetlao.' ,pela., cor'reio 

VER·N'MEN IZ ····.IIE' ." , , 

, ' 
; ... ~ u '"., 

BOLETIM 
GOVERNMENT OF GOA. DAM~N 

AND DIU ' 

Special Department 
--< 

Notification 
OSD/RRVS/46/66 

In exercise of the powerS conferred by the pro
viso to article 309 of the Qonstitution read with the 
Government of India, Mirlistry of External Affairs 
letter Nc:. F.7(l1)/62-Goa dated 25th July, 1963, 
the Admmistrator of Goa, Daman and Piu is pleased 
to make the following rules amending the Goa Go
vernment, Private Secretary to Lt. Governor, (Non
-Gazetted MinisterialGla~s II post) Recruitment 
Rules, 1967 issued under Notification dated 11th 
May, 1967 and published in the Government Gazette 
,Series I, No'c9da~~d, 1st June~ 1967 namely: -:-

1. Short'title and COinmencement:~,' 
(i) These rules may be ca:iledGoaGovernment, 

Private 'Secretary to Lt. Governor (Non
-Gazetted Ministerial Class, II Post) Re
cruitment (First Amendment) Rules, 1969. 

(ii) They shall c,?me into forc~ at once. 

2. In the Schedule attached to the said Notifica-
tion . '.,! , 

(a) For the' existing ~ntry in column 10 subs
titute: 
«Transfer/Transfer on Deputation». 

(b) For the existing entry incolumn'-il subs
titute: 
«Transfer: - Superintendent of theSecre
tariat, Goa, Daman and Diu or a person 
holding ,an analogous' post, in any other 
State Government or,Union Territory. 

Or ,i, 

" Tramje'r on Dep'lf..tation: - Persons holding ana
logous post in the Ce;ntral/StateGovernments. (Pe
riod of deputation, not ,exc~eding 5 years in the 
fi~t instance). 

Panaji, 21st April, 1969 . 
. • J.stVaisakha, 1891. ' 

G. Jr. Bhanot 
Chief , Secreta;ry 

,. f 

OFICIAL 
Notification 

OSD /RRVS/4I1/66-B 

In exercise of the powers cohlerred by the proviso 
to article 309 of tAEL C()nstitution, read with the 
G:Oy~~p.Il;lE~;nt of India, MInistry of, External Affairs 
JetterNo.F.7(ll)/62,-Goa dated 25th JUly, 196;3, the 
A~m,~$tr~tor of Goa, Daman and Diu is pleased' to 
Dii}.1{~:th,~f fOll,?wing rules ~inending tlle Goa Govern
:irlenJ, ,~~u¢ati()nDepartnieht (Non~Gazettedi Non
~mtilistefialposts) , Recruitmerit, Rules, 1966, issued 
undet'''r'fotificatioridated~3rd July, 1966 and pub
lisheg:~iri:Government Ga.zette Series I, No. 21dat-ed 
25th 'Aug'ust; 1966 namely: - ' " 

1~-:'Short title and Commencement:-

':.,' 

. ',J 

(i) These rules may be called Goa Goyernment, 
EducatiQn Department (Non-Gazetted, Non

", '':'Ministerfal ,post-s) Recruitment (2nd 
:,: : Amendment) Rules, 1969. 

(ii) They shall come into force at. once. " 

2. In the Schedule attached to the said Notifica
t!on, against the post at Serial No. 33 for the exis
tlng'ehtry in column 6 substitute: 

~<l8-. .¢to 30 years (relaxable for Government ser
vants)li; , 

" 

Panaji, 23rd April, 1969. 
3rd Vaisakha, 1891. 

G. K. Bhanot 
Cbief S,ecretary 

finance (Revenue) Department 

Notification 

Fin (Rev)/2-M/4J622/69, " 

,In exercise of the powers conferred by' the proviso 
'to se~tion ,8 of the, Goa, Daman and Diu Sales Tax 
A.ct~ '1964 the Gov,ernment" is pleased to 'make the 
following amendments to the entries in the below 
":rn~ntioned notifications: -' ,;, , 

.1,.' In Notification No. F.D./F,rIT/2-36/Part/3044/ 
/6{K)6 da.ted 29-1.;1966 for the expressiop «iJ,nd 
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pastries» at item (III), substitute «pastries, toffees 
and chocolates». 

2. In Notification No. F.S./F.ill/2-36/64 dated 
23-10-1964 for the item «(f) non-alco'holic drinks» 
substitute the following: - ' 

«(f) Aerated waters and non-alcohoiicbeve
rages (including fruit juices, squashes, syrups 
and cordials) when sold in sealed or capsuled 
or corked bottles or jars». 

The Notification shall come into force with effect 
from 1st April, 1969. 

By order and in the name of the Administrator 
of Goa, Daman and Diu. 

V. S. Sriniva8agopalan, Finance Secretary. 
Panaji, 22nd April, 1969. 
Saka 2nd Vysk. 1891. 

••• 
Food and Civil Supplies Department 

ORDER 
FCS/PWDjl171/69 

~ S~nction !1> 1;l~n~bf' ac«or4e~ t,Q the depl}.;~i,pn. 'of 
Shn Jose F. F . .de Albuquerque, Supermtending 
Surveyor of Works, P. W. D. for six wee~s,' training 
Course on Foundation Engineering'1969, organised 
by National Buildings Organisation,~Government of 
India; New Delhi in collaboration with Pant College 
of Technology, U. P. Agricultural University~~at
nagar, during the perlod from 5th May, 1969. to 15th 
June, 1969. ~ 

He will be entitled to normal D. A; and T.' A. as 
per Rules and his . entire training' period will be 
treated-as «on duty». . 

Shri M. V. Borcar, Superintending Engineer, Cir
cle II will look after. al1 the works a~signed to 
Shri Albuquerque in addition to his own duties. 

This issues with the concurrence of Finance De
partment vide their U. O. No. Fin (Exp) /W25/260/ 
169, dated 7 ... 4-69.. . ....: ,::'" 

By order and in the name of the Administrator 
of Goa., Daman and Diu. " 

S. N. Dh~tmak} Under Secretary (Planning). 
Pana.ji, 25th April, 1969. 
5 Vaisakha, 1891. 

••• 
Development Department 'B' 

Notification 
HS~8-i9-68-1 

Whereas the Goa/baman and Diu Housing Board 
stands constituted· under. the Goa,.· Daman and Diu 
Housing Board Act;, 1968, by notification in the 

:Gazette No. 51, Series II,dated 20th Malich; 1969; 
And whereas the Government has framed the 

draft rules urider section 128 of the Goa, . ])aman 
and Diu Housing Board Act, 1968, and .the, satl:!e 
have been published in the Official Gazette,' Series I, 
No.2, dated 10th April,1969, at pages 16 to; 26, for 
inviting objections- and' suggestioIls as r~~uired:py 
section 128 of the aforesaid Act; . , 
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And whereas the finalisation of the said rules 
is likely. to take time and it is necessary and expe
dient to remove the difficulties in the implemen
tation of the provisions of the aforesaid Act, in 
the absence of rules, framed thereunder. 

Now therefore, in exercise of the powers con
ferred on him under section 127(2) of the Goa, 
Daman and Diu Housing Board Act, 1968, the Admi
nistrator of Goa, Daman and Diu is pleased to make 
the following order for regulating the business of 
the Housing Board from the date of the consti
tution of the Board to the date of final publica
tion of the rules: 

1. 1;temuneration, allowances and leave etc. of the
Chairman, Members and persons associated with the 
Board:-' ' 

(1) The Chairman of the Board shall be en
titled to-

- a) "1l, salary of Rs. 1,000/- per month, or such 
honorarium not exceeding Rs. '500/- per month 
as the Government may in each case specify; 

b) a telephone at residence; 
c) a travelling allowance admissible to the
Head' of Government Department, including a 
travel by the highest class on railways and the
air-conditioned class; provided that the addi
tional fare that he can ;draw shall be reduced at 
2 paise per mile -as in th~ case of senior officers 
of Government, and 

d) leave _on full pay on the basis of one 
month per year of service. 

(2) Notwithstanding anything contained in sub
-rule (1), where the Chairman receives an hono
rarium or holds office in an honorary capacity, he 
shall receive such of the following concessions as 
the Government may in each. case specify in this 
behalf, namely: -

a) furnished residential accommodation with-
out payment of rent or any assessment, tax,
rate or cess due to the Government or any 
local authority or where such residential accom-
modation is not made available, a monthly 
allowance of such amounts as may be f!~ed 
by the Government; . 

b) use ~ofthe Board's motor car and such 
allowance for the maintenance and running of 

,ctne Itlotor car as may be fixed by the Govern
ment or in lieu of such allowance, the actual 
charges for the maintenance and running 
thereof; 

o)a telephone at residence; 
d) a dai,ly allowance in accordance with rule,. 

when on tour; , 
e) a· travelling allowance at the rate admis

sible to the Head of the Government Depart-
ment; '. 

I) .leave on the basis of one month per year 
of . service, but the Government may relax the 
provisions. of this clause in any particular case: 

Provided that while the Chairman is on leave, .. 
hEr shaUoe'entitlE~d to such of\the aforesaid 
concessIons as the . Government· may in each 
case sp!,!ci{y i~ this behalf. . 

(3) A ·~o~-offidlal member of the Board other 
than the' Chairman shall be. entitled to-

a) an allowance of Rs.15/- for everyday 
of a meeting of the Board that he attends; and 
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b) travelling allowanc_~ at the maximum rate 
admissible to Grade. I Officer under the Go
vernment. 

(4) An official member of the Board attending 
any meeting of the Board or any of its commitees 
shall be entitled to receive travelling allowance ad
missible to him under the Government. 

(5) A person assoc1ated with the Board for any 
particular purpose under section 18 or appointed 
on any committee under section 19 shall be entitled 
to such allowances as may be determined by the Go
vernment from time to time: 

Provided that in the case of a member of the Le
gislative Assembly he shall not be entitled to any 
remuneration other than the travelling allowance 
and daily allowance at the rates not exceeding those 
-admissible to him under the Goa, Daman and Diu 
Salaries and Allowances of -Members of the Legis· 
lative Assembly Act, 1964. 

The order shall remain in force till the rules 
under section 128 of the Goa, Daman and Diu Hou
sing Board Act, 1968 are finally framed by the 
Government. 

By order and in the name of the Administrator 
of Goa, Daman and Diu. 

S: N. Dhumak, Under Secretary (Planning). 

Panaji, 24th April, 19691, 

4th Vaisakha, 1891. 

••• 
labour and information Department 

Notification 

LC/3;{}-BCWjOO 

In exercise of the powerseonferred by section 4:4: 
of'the Beedi'and Cigar Workers' (Conditions ()f Em~'" 
ployment) Act, 196,f) (No. 32 of 19(6), the Adminis
irator of Goa, Daman and Diu is pleased to make the 
following Rules, the same having been previGus~y 
published as required by sub-section (3) of the salO 
section 44, namely: 

0H1AlP'I1ER r 

Preliminary 

1. Short title. - These rules may be called th~ 
Goa, Daman and _ Diu Beedi anc1 Cigar Workers 
(Conditions of Emp'leiyment) Rules, 1,969. 

2. Definitions. - In these rules,unless the context 
otherwise requires,-

(a) "Act" means the Beediand Cigar Workers 
(Conditions of Employment) Act; 1966 (Central 
Act 32 of 1966); 

(b) "Form" means a Form appended to these 
rules; 

(c) "section" means a section of the' Act. 

CHAJ?TmR IiI 

Licensing of Ind.ustrial. Premises 

_!' 3. -;Fa-nne; of;· ~pplieati6n; -for- grant-· of ·.liceitce and 
Uooncefees. -"(1) . Every application under sub~ 
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,-section (1) of section 4 for a licence to use or allow 
to be used any place or premises as an industrial 
premises shall be made in duplicate in Form I. 

(2) The application shall be accompanied by the 
f9110wing documents, namely:-

, (a) plans in triplicate showing,-

(i) the site of such place or premises, the areas 
theretiIn to be u§ed for manufaetUfing pro
cesses and the immediate surroundings of 
such place or premises, including adjacent 
builldings, structure$, roads, drams and the 
like; and 

(ii) the plan, elevation and necessary cross
-sections of, the details relating to natural 
lighting, ventilation, means of escape in 
case of fire, position of the plant and ma
chinery, if any, used, aisles and passage
-ways in or in relation to, the various 
buildings which are intended to be used for 
manufacturing processes; 

(b) the treasury receipt showing that the appro
pri1ate fe~ for the i[lCence as specifiled in rule 8 has 
been paid. 

(3) The application in duplicate together with the 
documents specified in sub-rule (2) shall be sent by 
registered post or delivered by hand under acknow
ledgement to the competent authority. 

(.q) Before granting a licence, the competent 
authority shall also take into consideration whether 
the site or any industrial premises is proposed to 
be altered, or whether any industrial premises has 
be!'lrl closed, by the applicant during the period of 
twelve months immediately preceding the date of 
the application with a view to causing prejudice to 
the interest of the labour. 

4. Applications forrenewaI. - (1) Everyapplica
tion for renewal of licenceu,ndersection 4 shalL be 
made iriFornl 1. The application shall ):le aceom:
paniedby the following documents, namely:-::.. 

(a)' the licence sought to be renewed, and 
(b) the treasury receipt showing that the appro

priat~ Jee for the'renewal of the licence specified in 
rule 8 has been paid. 

(2) ,The application together with the documents 
specified in -;sutH'ule (1) shall be sent by registered 
post or delivered by hand under acknowledgement 
to the competent authority: 

(3) The provisions of sub-rule (4) of rule 3 shall, 
so far as may be, apply to an application made under 
this rule. .' 

5. Form and terms,' and conditions of licen(le.,
(1) A licence under section 4 shall be in For.m II. 

(2) Every licence granted or renewed under sec
tion4_ shall be subject to_the following conditions, 
namely: - ' 

, (i) the manufacturing process shall be carried 
on only in thatpart:of the irtdustrial'pre
mises specified' fei.r the purpose in the 
licence; , - .. ., ' 

(ii) the maximum number of' ~mploYEles em
ployedin the industrial premisesshal~ not 
on any day exceed, the lillInbe:r:specifled in 

~ ,-,'\ the licence; , .. 
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(iii) 

(iv) 
~+ 

power-driven machinery not specified in 
the licence shall not be used in the manu- ' 
facturing process in premises; , 
except with the prior permission in writing 
of the competent 'authority, the iridustr!al 
premises shall not be extended and except 
with the like permission, no structural 
alterations shall be made in any building 

-, on such premises; 
(v) the licence shall not be transferable; 

(vi) except as provided in rule 9, the fees paid 
for -the grant, or as - the case may be, 
renewal of the licence shall be non-refund
able .. 

6. Issue of duplicate licences. --'- (1) If a licence 
under section 4 is lost, stolen or destroyed, the licen
see shall forthwith report the matter to the com
petent authority by whom the licence was issued or, 
as the case may be, last renewed and may make 
an application to that authority for the issue of a 
duplicate licence. 

on The application shall be aceompanied by a 
treasury receipt showing that the fee for the issue 
of a dupicate licence as specified in rule 8 has been 
paid. 

(3) On receipt of the application, the competent 
authority shall. grant to the applicant a duplicate 
copy of the licerlce duly stamped «duplicate» in 
red ink. 

7. Appeals under rule '5. -:.. An appeal under sec
tion 5 of the Act shall -

(a) be made in writing within a period of thirty 
days from the date of receipt of the order sought to 
be appealed against, and -

(b) be accompanied by a treasury receipt showing 
that the appropriate fee in respect of the appeal as -
specified in rule 8 has been paid. 

8. Fees. -: (1) The fees to be paid for the grant 
cr renewal of a licence .under section 4 shall be as 
specified in the Table below:-

-TABLE 

If the number of employees 
proposed to be employed on 
any day during the finan
cial year for which the 
licence is required or re
newed-

Fees for 
industrial 

premises in 
which 
power
-driven 

machinery 
is used' 

(1) 

Rs. 

Fees for 
industrial 

premises in 
which 
power
-driven 

machinery 
is not used 

(2) 

Rs. 

(a) does not exceed ten ... 15 10 
(b) exceeds ten but does 

not" exceed twenty . . . 30 . 20 
(c) exceeds twenty but 

does not exceed fifty... 75 50 
(d) exceeds fifty but does 

not exceed hun<;1red .... 150 100 
(e) exceeds hundred but 

does not exceed two 
hundred and fifty 300 250 

(f) exceeds two hundred 
and fifty 550 500 
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(2) The fees to be paid fo:r- the' grant of aduplicate 
licence shaiI be rupees five. -, 

(3) The fees payable in respect of an appeal under 
section 5 of the Act shall be-

(a) rupees fifteen, in the case of an appeal against 
an order refusing to grant -or renew a licence in 
respect pf any, place or. premises the maximum 
number of employees proposed 'to be employed 
whereon is -one hundred or more; 

(b) rupees ten, in .. any other case. 

(~) The fees payable specified in this rule shall 
be paid into the nearest government treasury under 
the head of account XXXII Miscellaneous, Social and 
Developmental Organisation. 

9. Refund of fees. - (1) If the competernt authority 
refuses to grant or renew any licence under sec
tion 4, it shall order the refund of the fees paid 
thereof. 

(2) If no industry or manufacturing process 
connected with the making of beedi or cigar is carried 
on in an industrial premises at any time during the 
period .0:1; validity of the licence in respect thereof, 
the licensee may, within a period of theree months 
from the last date of the financial year for which the 
licenc~ was granted or renewed, apply to the com
petentauthority for the refund of the fee paid by 
him for such licence and the competent authority 
shall, after making such enquiry as he may deem 
necessary and after satisfying himself about the cor
rectness of the statements made in the application, 
order refund of such fee. 

OHAl?IDJl]R ill 

Health and Welfare 

10. Cleanliness. - (1) Every industrial premises 
shaUbe kept clean and free from effluvia, arising 
from any .drain, privy or other nuisance and in par
ticular-

(a) accumulations, of dirt and refus,e shall be re
moved daily by sweeping or by any other effective 
method from the floors and passages of work rooms 
and from staircases and passages and disposed of in 
a suitable manner;, ' 

(b) the floor of every 'work room be cleaned at 
least once in every week-by, washing, using disin
fectant, where necessary, or by some oth~r effective 
method; 

(c) all inside walls . and partitions, or ceilings of 
rooms and of walls, sides and staircases shall-

(i) where they are painted or ~ varnished or 
where they have smooth impervious sur
face, be cleaned' with _ fresh water and 
dried at least once in every period of four
teen months; 

(ii) where they are painted or varnished, re
painted or varnished at least once in every 
period of five years; , 

(iii) in any other case, be kept white-washed 
or colour~as~ed, ,at, least once in every 
twelve months. . 

, ~ , , 

(2) The record of the dates on which white-wash
ing, colour-washing,. 'V'8.il'1liI3Ihmg, painting or -clean
ing, as the case maybe, was carried out under sub': 
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~rule (1) shall be entered by the employer in a regis
ter maintained in Form m. 

11. Ventilation.,,- In every work room or hall of 
an industrial premises" windpws and other forms, of 
openings for ventilation shall be provided in suffi
dent number to admit a continued supply of fresh 
air so as to keep the atmosphere inside such room 
or hall comfortable and free from dust, fumes and 
.other impurity. 

12. Latrines. ~ (1) Latrine accommodation shall 
be provided in every industrial premises at the rate 
,of one latrine seat for every twenty male employees: 

Provided that where the number of such male em
ployees exceeds hundred, it shall be sufficient if 
there is one latrine seat for every twenty five male 
-employees upto the first hundred and one seat for 
every fifty in excess thereof. 

Explanation. --' In calculating the number of seats 
required in accordance with the provisions of this 
'sub-rule, any odd number of employees less than 
·twenty, twenty five or fifty, as the case may be, shall 
be reckoned as twenty, twenty five or fifty. 

(2)· Where female employees are employed on any 
industrial premises, separate latrine accommodation 
shall be provided for them in accordance with the 
-same scale as the scale for male employees specified 
in sub-rule (1). 

(3) Every latrine shall be under cover and every 
.seat in the latrine shall be so partitioned off as to 
,secure privacy and each partition shall have apri
vate door and fastenings. 

: (4) Where employees Of both sexes are employed 
-on any industrial premises, there shall be displayed 
outside each latrine block thereon a notice in the 
language understood by the majority of the em
ployees reading «for lllen only» {)r, as the case may 
'be «for women only»ands:uch notice shall also bear 
the picture of a man or a woman as the case may be. 

13. Urinals. -(1) Urinal accommodation shall be 
'provided in every industrial premises (other than 
.industrial premises where less than fifty persons 
.are employed or where the latrines are connected 
·to a'water-borne sewage system) and such accommo
"dation shall not be lefls than six metres in length 
for every fifty employees: 

Provided that where the number of employees 
-employed on the premises exceeds five hundred, it 
shall be sufficient if there is one urinal for every 
fifty employees upto the first five hundred em
ployees and one for every hundred in excess thereof. 

Explanation. - In ca'lculating the urinal accom-:
modation required, under this rule, any odd number 
of employees less than fifty or hundred, as the case 
·may be, shall be reckoned as fifty or hundred. 

(2) Where female employees are employed on an 
industrial premises, separate urinal accommodation 
shall be provided for them in accordance with the 
same scale as the scale for male employees specified 
in sub-rule (1). -

14. Latrines and urinals to be connected to sewage 
. system : wherever possible. -When any general 
.system of underground sewage with an assured 
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water supply is proVided for or exists in any parti
cular locality, alliatrin~sand urillais in ahihdustrial 
premises in slich locality . other than a . septic. tank 
latrine, shall be connected with such sewage system 
if the industrial premises is situated within 3Q.5 me
tres of that sewage system .. 

15. White,.washlng and colour-washing of latrines 
and urinals. -,- (1) . The walls, ceilings and partitions 
of every latrine and urinal shall be white-washed or 
colour-washed and the same shall be repeated at 
least once in every period of four'months. 

(2) Nothing in sub-rule (1) shall apply in respect 
of walls and ceilings of, and partitions in, a latrine 
or urinal or any portions of such walls, ceilings and 
partitions which are laid in glazed tiles or ot:perwise 
finished to prove a smooth-polished impervious sur
face, but such walls, ceilings; partitions or portions 
thereof shall be washed with suitable detergents and 
disinfectants at least once in every period of four 
months. 

(3) The dates on which the white-washing or 
colour-washing is carried out under sub-rule (1) or, 
as'the case may be, washing with detergents and 
disinfectants is carried out under sub-rule (2) shall 
be entered by the employer in the register ~ain
tained in Form III. ' 

16. Construction and maintenance of drltins. ~ All 
drains work on an industrial premises for carrying 
waste or sullage water shall be constructed in 
masonry or other permeable materials and shall be 
regularly flushed and effluent disposed .of .by., con
necting such dtainswith suitable;drainage lines: 

. . , 
PrOVided that where there is no~uch._ drainage 

line, . the effluent shall be deoderised in order to 
render it inocuous and then disposed of. 

. . ." - -

17. Water taps etc •. in latrlnes.- Where _ piped 
water supply is. available, a sufficient number' of 
water taps conveniently accessible shall be provjded 
in or near latrines on an industrial premises and 
wheretliere is no continuous supply of water, w~ter 
cisterns witq.cans shall be provided ~~r. Washing 
purposes in or near such latrines. ' ' 

18. Washing facilities~ - (1) There shall be pro
vided and maintained in, every industrial premises 
for the use . of employees' engaged in blending and 
sieving of tobacco or warming of beedies in hot 
ovens, adequate and suitable facilities for washing 
whiGh shall include soap and nail brushes or other 
suitable means of cleaning and such facilities shall 
be conveniently accessible and shall be made avail
able in clean and orderly condition. ( 

(2) If female employees are employed on any 
industrial premises, separate washing facilities on 
the same lines as those specified in-sub-rule (1) in 
respect of male employees shall be provided for such 
female employees in enclosed or screened places in 
,such manner that the interior portions of such 
places are not visible from any place where male 
employees work or pass through and the entrance 
to every such place shall bear a notice in the lan
guage understood by the majority of the employees 
reading «For women only» in bold and conspicuous 
letters and such notice :;;h~ll also bear the picture of a 
woman. 



.. >{iH W~tl?~ ~upply ~orp~PQses of washing facili
ties tinder sub:-rule (1) or sub-rule (2)shall.,be such 
~s toproy.ide~tJea~t 27.3 iitres per day- for each 
person employed in the industrial premises and such 
water shall be drawn from a hygienic source: 

Provided that where an Inspector is satisfied that 
it is not practicable to make available water-supply 
in accordance with the scale specified under this 
sub-rule, he may by a certificate in writing permit 
the supply. of a lesser quantity which shall in any 
case be not less than 4.5 litres per day for each 
employee: _ 

19. Creches. - (1)' The employer shall submit for 
the approval of the competent authority detailed 
plans in triplicate of the r:ooms to be constructed 
or ad6ptedforuse as creche under section 14. 

(2) -The creche shall conform to the following 
standardS, namely:- . 

(a) the creche shall be conveniently accessible to 
the mothers of the children accommodated therein 
and so far. as is reasonably practicable it shall not 
be situated inclose promixity to any part of the 
industrial premises where obnoxious fumes, dust or 
odours are given off; 

(b) the room or rooms uEled as creche shall be 
soundly constructed and all the walls' and roof the
reof shall be of heat-resisting materials and shall 
be water~proof;, 

(o):thefloorand iIiternal waUsof the creche upto 
a height of 1.2 metres shall 'be so laid or finished as 
to provide-a smooth impervious surface; 

(d)~bre height of each rooin used ,as a creche shall' 
be riot .J~ss than 3:7 metres from the floor to the 
lowest part of the roof" and there shall not be less 
than 1.9 square metres of floor· area for each child 
to be accommodated therein; 

(e) effective and suitable prOlvision shall be made 
in every part of a creche for securing and maintain
ing adequate ventilation by the circulation of fresh 
air; :. _ 

(f) -thecteche shall be adequately furnisb,ed and 
equippe:dand in particular there shall, be made 
available .;:.,..;' 

(i) for each child of more than two years of 
age a suitable, _ bedding; 

(ii) for each--chHd of not more than two years 
-of age-a suitable COlt or cradle with the 

---necessary bedding; 
(iii) Jil.i least one chair or other similar sitting 

accommodation for the use of each mother 
.. whiJe she is feeding or attending to her 
child; and' 

(iv) a sufficient supply of suitable toys for the 
older children. 

(3) There shall be in or adjoining a creche a sui
table washing room for the washing of the children 
and their clothing and such room shall conform to 
the following standards, namely: -

(a! the floor and internal walls of the room upto 
a height of 0.9 c. m. shall be so laid or finished as 
to provide a smooth impervious surface; 

(b) the room shall be adequately laid and venti
lated and the floor shall be effectively drained and 
maintained in a clean and tidy condition; 

(0) the supply of water for washing shall be fTom 
a hygienic source and if practicable shall be through 
taps; 

(d) supply of at least 22.7litres of water per day
for each child shall be made available; 

(e) an adequate supply of clean clothes, soap and 
clean towels shall be made available fO'r the use of 
each child; 

(I) adjoining the wash room, a septic type' 
latrine shall be provided for the sole use of the 
children in the creche and the same shall be kept 
clean and in a sanitary condition. 

(4) The employer shall make available at least 
half-a-pint of pure milk fQr each child on every day 
it is accommodated in the creche and the mother of 
such child shall, in the course of daily work, be 

. allowed adequate intervals of not less than fifteen 
minutes to feed the child. 

(5) In addition to providing milk in accordance 
with the provisions of sub-rule (4), the employer 
shall provide for children above two years of age 
who are accommodated in the creche an adequate 
supply of wholesome refreshment. 

. (6) The employer shall appoint a woman trained 
in the care of children and' infants and sufficient 
number of ayahs for the purpose of looking after 
the children accommodated in a creche and he shall 
also provide suitable equipment and facilities.forth~ 
purpose. . 

Explanation. - The number of ayahs to be ap
pointed in the creche shaU be calculated at the rate· 
of one ayah for every thirty children. 

(7) The employer shall provide for the staff' 
employed ina creche suitable clean clothes for use 
while on duty in the creche. 

Explanation. - In this rule, 'child' means a child 
under six years of age of a female employee. 

20. First-aid. - (1) In every industrial premises,. 
there shall be provided and maintained so as to. be 
readily accessible during all working hours first-aid 
boxes or cupboardS containing the equipment speci
fied in sub-rule (2) and the number of boxes or cup
boards to be so provided and maintained shall not 

. be less than one for every hundred and fifty 
employees ordinarily employed at anyone time in 
the premises. 

(2) The first-aid boxes or cupboards shall be, 
distinctively marked with a red cross on a white 
background and shall contain the following equip-
ment, namely:-,-

(j) .six~mall sterilised dres.sings; 
. (ii) three meditim-sizesterilised dressings; 
(iii) three large-.size sterilised dressings; 
(iv), three large-size sterilised burn dress-

ings; 
(v). one (1 oz.) bottle containing a 2 per cent 

:alcohol:i!c solution of iodine; , 
(vi) one (1 oz.) bottle containing salvolatile 

having the dose and mode of administra
tion indicated on the label; 

(vii) a snake-bite lancet; . 
(viii) one (1 oz.) bottle of pottassium perman

ganate crystals; 
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(ix.) one pair of scissors; 
(x) eye drops; 

(xi) adhesive plaster. 

(3) Each first-aid box or cupboard shall be kept 
in the charge of a person who is trained in first-aid 
treatment and who shall always he readily available 
during the working· hours of the industrial premises. 

~l. Canteens. - (1) The employer of every indus
trial pl'emi~~( wherein not less than 250 employees 
are ordinarily employed shall provide in, or near, 
th~jndustrial premi~es, a canteen. 

i -

. (2) The canteen shall not be situated within 15.2 
m,etresef any latrine; urinal or any other source 
of dust; 

(3) The cantee'Illbuilding shaH consist of at 'least 
a. dming hall, kitchen, store room and pantry in addi
tion to· washing places separately for employees and 
for utensils. 

(4) The miIiimum height of the building shall be 
not less than 3.7 metres and all the walls-and roof 
shall be of suitable heat-resisting materials and shall 
be water-proof. There shall be provision for ade
quate ventilation. The doors and windows shall be 
of fly proof construction. 

. (5) The canteen shall !be sufficiettltly lighted a.'t 
all times when any person has access to it. 

(6) (a) In every cantele!n:'-

(i) all inside w~llsof rooms and all ceilings 
and passages and staircases shall be lime
-washed or colour-washed at least once in 
each]el:j.r .. or,pajnted,once in three years 
datinK from the period when last lime-
-washed or colour-washed or painted, as 
the case may be; 

(ii) al.! wood~work shall be varnished or paint
, ed ()ll,ce in:three years dating . from the 
, ,peIjoowhen last va.rnl:shed orpamted; . 

(i.ii) all internal structural iron or :steel' work 
shall be varnished or painted in three 
years dating froIiithe period when last 
varnished or painted: 

, Provided,.that the inside portion of the walls 
of the kiichenshall,be ldme-washed once iln every 
four months; 

I , ~ 

·(6) The dates on which IUne-wash;ing,colour
-washing, varnishing qr painting is carried out. shall 

" be,. entered by :Jhe emrloyei: in the Register 
maintained in Form HI; . 

('I') The[pregi.ll1~ ofth~can~OO'llsha:n be main
"'biJm~d itl a ,clean::,and sanitary condition. Waste 
'water sha:ll be ·carried away .. in su;it:;t,ble covered 

drains and shall not beaUO\V'ed toacc'Uil1ulafe so as 
, .t()" c~use a nuis1'!t;,re~ .. S:uital:>l~ arrang~t.llents shall be 
. made for the collection and disposal of garbage. 

(8)(a) The dining hall shall aeeommodate at a 
time at least 30 per cent· of the! employees working 
at a time. 

(b) The floo:b: of the dinIng hall, excluding the 
area occupied by the service counter and any furni
ture except tables and chairs shall be not less than 
.93 square metres per dirier to be accommodated as 

,:: .specified in· clause \a.). 

( aJA p6'ttioifof tlJie d'fi:rih'g 11'all and service 
counter shall be partitioned off and reserved for 
women employees - in. proportion to their number. 
Washing places for WOmen s1:ia1't be separate and 
screened to secure privacy. 

(d) Sufficient tables, chairs, or benches shall be 
available for the number of diners to be accommo
dated as specified in clause (a). 

.' (9)(a) There shall be proV:iJded 'and ttuunt~Jrl:ed 
sufficient utensils, crockery,' cutlery, futn.i1:ufe and 
any other equipment necessary for the .. efficient 
running of the! CIliIilteen. SUitable cleiafu: clothe$' for the 

. employees serving in the canteen shall also be 
provided and maintail1ed . 

(b) The' furniture, ute~sils and other equipment 
shall be maintained in a clean and hygienic condition. 
A service counter, if provided, shall have a top of 
smooth' and impervious material. Suitable facilities 
inCluding an adequate supply of hot water shall be 
provided for the cleaning of utensils and equipment. 

(0) Food and food materials shall be stored in 
fly-proof safes and handled with the help of wooden 
ladles or suitable metal forceps whichever is conve
nient. Vessels once used shall be scalded before 
being used again. . . 

(10} FooQ., d:r:il1ksandother items served in the 
canteen shall be served on a no profit, no loss basis . 

. , 

rqHAlPT.ER ]V 

Wor~in9 hours. leave. appeals in cases 0.£ dismissal etc. 

22. Notice and register of periods of work. - (1) 
Every employer shall exhibit in his indu~tri~l pre
mi~es a notice in Form IV specifying clearly tAe 
dally hours of work, intervals for rest and weekly 
holi<:iayall()wed to the employees or, as the case may 
be, to each class of employees. 

(2) Ev~ry ,employer'. shall maintain a register 
showing the hours actually . worked including over-
time in Form V. ' 

23. Method of calculating cash eqUivalent of oon
cessional sale of foodgrains etc. - (1) The cash 

'equivalent. of the advantage accruing through the 
concessional sale to an employee of foodgrains and 
other ar~icles shaUMcomputed at the end of every 
wage peri.od fixed. under the provisions of . the Pay
mentof Wages Act, 1936 (Central Act 4 of 1936)" 

(2) For the purposes bf s"e'ction 18, the cash equi
valent of ,the advantage accruing through the con
cessional sale. of Joodgrains and other articles to an 
employee'required'to work overtime shall be com
puted as a sum equivalent to the difference between 
the value of such foodgrains and other articles at 
the average market rates prevailing during the wage 
perIod in which the employee worked overtime and 

. the cqncessional price thereof . 

24. Reg~teri)f leave with wages. - (1) The 
employer shall in respect of employees employed in 
his industrial preniises' keep an up-to-date register 
in Form VI (hereinafter .referred to as the Register 
of Leave with wages (Regular Employees) : 

Provided that if the competent authority is of 
opinion that any muster roll or register maintained 

. by the employer gives the particulars required for the 
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emorceme'D,t of the proviSions of sections 26 and 27, 
he . may by order in writing permit, such~mu~ter 
roll or register to be treated as the regIster reqUlred 
to be maintained under this sub-rule. 

(2) The employer shall in respect of the employ~es 
who are permitted to work in their houses (herem
after referred to as the home-workers) maintain 
an up-to-date register in Form VIT (hereinafter 
referred to as the Register of Leave with Wages 
(home-workers) . 

:;'25. Leave Book. - (1) The employer shall provide 
each employee (including a home-worker) with a 
book in Form VI or Form VIT, as the case may be 
(hereinafter referred to as the Leave Book). 

. (2) The Leave Book shall be th~ property of the 
employee and the employer shall not demand it 
except' for making entries ther~in and shall not keep 
it for more. than a week at a tlIDe. 

(3) If an employee loses his Leave ~ook, the em
ployer shall provide him with a duplIcate copy on 
payment of six' paise. 

26. Appeals under secti!)n 31. - (1) ~e appellate 
authority for the purposes of su~-s~ctIon (2) .. of 
section 31 shall be Labour COmmlSSlOner, PanJlID. 

(2) An employee who is discharged, dismissed, or 
retrenched may prefer an appeal under, sub-se~t~on 
(2) of section 31, tOi the appeilate authOrity, speClfied 
under sub-rule (1) within a period of thIrty days 
from the date of communication of the order of such 
discharge, dismissal or retrenchment: 

Provided that an appeal may be admitt~d aft~r ~he 
said period of thirty days if. the appellant ~atIsfled 
Labour Commissioner, the appellate authorIty that 
he had sufficient cause for not preferring the, appeal 
within the said period. 

(3) The notice to be given by the appellate autho
rity under clause (6) of SUb-section (2) of section 31 
shall- . 

(a) in the case of it notice to an employer, be in 
Form VIII; and 

(b) in the case of a notice to an employee, be 
in Form IX,' , " 

and every such notice shall be sent to the party con
cerned by registered post acknowledgement due. 

IOH.A!P'IER V 

Miscellaneous 

27. Disputes relatb.g to issue of raw materials by 
the employer. - (1) Any dispute between an em
ployer and an employee or employees in relation to -

(a) the issue by the employer of raw materials 
to the employee; 

(b) the rejection 'by the employer of beedi or 
cigar or both made by an employee; or 

(0) the payment of wages for the beedi or cigar 
or both rejected by the employer may be 
referred in writing by the employer or the 
employee or employees to the Inspector ap
pointed under SUb-section (1) of section 6 
of the Act, who shall, after making such 
enquiry as he may consider necessary and 

'after giving the parties an opportunity to 

/ 
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represent their respective cases decide the 
dispute and record the proceedings in 
FO!l'm X. 

(2) Any party to the dispute aggrieved by the de
cision thereon under sub-rule (1) may prefer an, ap
peal within a period of thirty days from the date of 
the decision to the Labour Commissioner: _ 

Provided that the Labour Commissioner may admit 
an appeal after the said period, if the appellant 
satisfied such authority that he had sufficient caUse 
for not preferring the appeal within that period. 

28, Supervision of distribution of raw ma~rials.
No employer shall, if he is required so to do by an 
Inspector by an ~r?er in writing, distribute, except 
under the superVISIOn of the Inspector !!laking the 
order _o~ the supervis~()'n of another Inspector, raw 
materIalS to such-employee or employees and during 
such period as may be specified in the order. ' 

29. Limit with regard to the rejection of beedJs 
or cigars. - (1) No employer or contractor shall 
ordinarily reject as sub-standard or ohhat or other,
wise more than five per cent of the beedis or cigars 
or beth, received from a worker including a home 
worker, ' 

(2) Where any beedi or cigar is rejeCted as s~b
:-standard or ohhat or otherwise on any grpund, other 
than the ground of wilful negligence of the worker 
t~e worker shall be paid wages for the beedis' 0; 
clgars so rejected at one-half of the rate 'at which 
wages are ~ayable to him for the beedis or cigars, 
or both, WhICh have not been 80 rejected: 

Provided that the employer or contractor may 
effect such rejection u(pto 5 percent for reasons to 
be recorded and communicated in writing to the 
worker. 

30. Payment of wages toa h0lne-worker. -'- Where 
raw materials are ~upplied to a home-worker at his 
h?me. the wages due to him shall alsO be paid at 
hIS ,home:_ 

, Provid~d that an Inspector mil,y, if he considers 
It expedle~t s,o to do Itl the Cirtlmstances of any 
case, speCIfy In respecL' of any home-workers any 
other place or places at which wages" shall be paid. 

_ ~ 1"'. I -. " < f- o· ,'~ , _ 

31 .. Protection against ·fire. - fu every industrial 
prenIlses, the employer shall provide adequate fire
-fighting equipment. 

. 32. ~etums.:- The employer in respect of every 
mdustrIal premIses shall send to the competent au
thority on op before the 10th day of every month a 
monthly r~turn in Forln XI and furnish to that au
thority an annual return in Form XU on or before 
the 30th April of every year. . , 

33. Maintenance of cerbJ,inregisters. - (1) Every 
employer shall, in respect of the employees employed 
on tiJ.e :industrial premises, maintain -ii muster roll 
in Form XIII, and entries therein shall be made at 
the commencement of the work each"day, 

(2) Every employer shall provide free of cost to 
each home-worker two books in Form XIV (herein
after referred to' as the'home,.workers' log books) 
and the home-worker shall keep a record of the daily 
work done by him, the number of beedis' and cifars 



manufacttWed by him and the wages received by him 
in the said book and the supply of books shall be so 
arranged that one book remains with the home
-workers at all times during thepe,riod between two 
successive supplies of raw materials by the employer. 

(3) Every employer shall maintain a home-wor
kers' employment register in Form XV containing 
the names and particulars of all the home-workers 
employed imder him and the entries in the register 
shall be made and kept up:-to-date on the basis of 
the entries in the home-workers' log books. 

(4) Every employer shall maintain a visitor's 
book in which an Inspector visiting the industrial 
premises may record his remarks regarding any 
defects that may come to his notice at the time of 
his inspection and the employer shall produce such 
book whenever required so to do by the Inspector. 

(5) Every employer shall maintain a register of 
overtime work in Form XVI. 

(6) An abstract of the Act and the rules made 
. thereunder shall be displayed in some conspicuous 
part of every industrial premises. 

(7) Every register referred to in this. rule shall 
be preserved for a period of three years from tlie 
date of the last entry noted therein and shall be 
'readily available for inspection during working 
hours of the industrial premises. ' 

34. Record of outside work. - The record to be 
maintained by the employer of the work permitted 
under sub-section (1) of section 29 to be carried 
on outside the industrial premises shall be in 
Form XVII. 

35. Information required by Inspector.-(1) Every 
employer shall furnish to an Inspector such infor
mation as the Inspector may require for the purpose 
of satisfying himself whether any provision of the 
Act or of the rules made thereunder has been, or is 
being, duly carried out. 

(2) Where anyinfocmation is required by an Ins
pector during the :course of his inspection and the 
required information is, readily available, the emp:
loyer shall forthwith fUrIiish such information to the 
Inspector; and where any requisition for information 
is made by the Inspectott' at any other time, the infor
mat jon sought for shall be supplied by the employer 
within ten days from the date of receipt of the requi
sition. 

36. Notice to be sent by registered post. - Every 
notice or order under tlie Act or the rules made the
reunder, addressed to a.ny employer or beedi or cigar 
~orker, sh8;l1 be presUllled to have been duly served 
If such notIce has bee~ sent by' registered post. 

FORIM iNQ. I 

(,See romes 3 and 4) 

Application fo,r grant or renewal of licence for 
the financial year .......................... .. 

1. [F1ull name of the allldustriJal 
lP,remLs'es. 

2. (i) [i1uJ1 IPlPstal address aJIlIdI 
siJbua.tiou Qf itfhe mdiustrlali 
jpremlJSes. 

(ti) Fun address to W'hiclh com
mumoo.tl.Oris ~'~elating ~ 

:tIhie ilnldustrial ~es 
shOlUid be sent •. 

(lli) IFwU address of itale ap-
1P!!00DIt. * . 

3. Maximum number of employees 
proposed to be employed on 
anyone day during the finan-
cial year ....................... . 

4. Full name and residential ad
dress of the person who shall 
be the employer for the pur
poses of the Act. 

5. If the employer is a part
nership, company, etc. full 
name and residential address 
of other partners or directors 
etc. 
(See Note 1 at the end): 

6. Financial resources of the em
ployer (e.g., particulars and 
value of movable and immov
able properties, bank reference 
income-tax assessment, etc.). ' 

7. Whether the employer is a 
trade mark holder registered 
under the Trade and Merchan
dise Marks Act, 1958. 

8. Value of beedies or cigars 
or both manufactured at the 
industrial premises during the 
preceding finanCial year. 

9. Previous experience of the ap
pUcant* in the industry. 

10. Whether the proposed site of 
the industrial premises amounts 
to the alteration of the rate of 
any existing industiral premi
ses and, if so, the reasons for 
such alteration. 

11. Whether any industrial premi
ses was closed by the appUcant 
during the period of twelve 
months immediately preceding 
the date of the appUcation and, 

. if so, the resons therefor. 
12. Source of obtaanmg tobacco. 

13. Whether the beedis or cigars 
or both manufactured by the 
appUcant* will be sold and mar
keted by himself or through a 
proprietor or a registered user 
of a trade mark registered 
under the Trade and Merchan
dise Marks Act, 11958, or any 
other person. 

14. Whether the plans of the pre
'mises are enclosed. 

15. Amount o:f Rs. 
paid in Treasury 
on enclosed. 

(rupees 
Vide Chalan No. 

I hereby declare that the particulars furnished by l,n6 in 
the form are to the best of my knowledge and belief accurate. 

Date 
Signature of applicant* 

NQte1: Where an industrial premises ar'e run or proposed to be 
run ·by a contractor for or on behalf of another person 
or persons or company, etc., the said other person 
or persons or company, etc., is under the Act the employer 
and particulars to be entered for «employer» in the Form 
should be in regard to such person, persons or' compa.ny. 
etc. 

• The applicant lor licence may however be made either 
the contractor or' the employer. 

Note 2: (1) This form shall be completed in .inkiri block letter 
or typed. 
(2) If any person named against item 5 is a minor, the 
fact shall be· stated clearly. 



Licence' No. 
Registration No. 

FORM No. n 
(See-rule 5) 

Licence 

Fee Rs. 

• ".< • ;...-

Licence is hereby granted to 
Valid only for the premises described below !for use as an 

industrial premises employing 'not 'more than ... employees 
on anyone day during the year ... , subject'to the conditions 
specified in annexure. ' 

The licence shall remain in force till the 311st day of 
March . Name of industrial premises. 
Situation of the industrial premises. 

Permission is also granted for the installation of power
-driven machinery. 

Date. 

Date of Fees paid 
renewal. for renewal. 

ll. 
2. 
3. 
4. 

Signature and seal of the 
competent authority 

Renewal 

(Rule 4) 

Date of 
expiry. 

sign~ture and seal of' the 
competent a1,lthority 

Date. 

Annexure 

This licence is subject to tlle- follOWing: conditions: . ...:... ... ,,' .' 

1. The manufacturmg' proce~ .. s4:3;ll pe carried' on' only 
in that part of the- industrial prl'lmisessP-eclifled for 
the purpose in thEl licenc:e., 

\. ,.::.:." ::. 

2. The.maximum,number ofemployeE)s employedih the 
industrial premises shall notop. any day exceed . the 
number specified in the, licence. 

3. Power-driven machinery not specified in the licence 
shall not' lie used in the inanufacturfug process in' tIie 
,premises. 

4. Except with. the prior permIssIon in writing of the 
competent authority, the industrial premises shall not 
be extended and except with the like permission,no 
structural alterations shall be made in any building 
on such premises. 

5. The licence shall not be transferable. 

FORM No. TIl 

[See rules 10(2), 14('3), 211(6)(b)] 

Reco'rd of white-washing. c:olo~r-wa$hing.· ya~n,i,-hing and, 
painting and cleaning 

,,(Date M<)ntl). Year) 

\ 

FORM No; IV 

[See ru1e22(I)] 

Not.ice of' periods of 'work 
:Figures 1,2" '3 relate to 1st, 

, I2nd.4 .3rd shifts or-relays. 

Name of the industrial ~~~lses. ' Place District 
• ~ ~ i' .... 

Women and young persona Descriptions Of groups 

Periods of work 
~. 

)-~---'------------~~-------(T--Om--l-n-wn--~b~er--o-f--w-o-m-e-n-.. -a~n-d----~----------------~~--.J 
,Total number of men. emploYJed) young persons employed) (Group letter Nature of work) .... 

123 

In workm:g' days S ,. 
From 
To 

'From 

To 

In partial working 
day-s--

From 

To 
From 
To 

Weekly holidays. 

A B. 

123 ,1 2 J 

Date on which this' n.otice comes nito force-

c (D E 

1 2 3 1 2 1. 2 

F) 

( 

A 
B 

C 
·0 

E' 

F 

Employer. 

) 
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FORM No. V 

I~ee rule 22(2)] 

121 

Register shoWling hours of work including overtime 

.. Week. ending ................. . 
__ "·d.~_J..V),.,l. ~<' 

Name of the employee 
Whether young person 

or not 
Total hom'S worked 
,during the week 

Dat~ on which oVtertime 
work is done and extent 

of such overtime on 
each ocCasion 

Extent. of overtime workllJi 
during the week 

(1) (2) (3) (4) . (5) 

FORM No. VI 

[See: rules 24(11) & 25(1)] Separate page shall be 
afHo'tted to each 
employee. Register of Leave with wages. (Rejlular Employees) 

Leave Book 

Serlal No. 
Dat<' of entry into service. 

c L ~ d> ... ..., ol 
"''0 ... '" o.~ p. ;>, 

.!<:~ '" '" . eli 15:5 ..c:: 
5~ '0 ~~ . .:;: :::: S o.o~ ... 

'" '" 'g£i 0 .S S 00 .::: S ... ;:l '1-1 00 ;:l .... 
0 0 '" '1;1.0 I-< ~~ 1; 0 
I-< '1-1 

'g= ol 'g 
'0 .... ~ I-< 

'" 'I-I;:l 'I-I~ ~ .... 
;>, .;:: 0'0 1-<'0 0", ol", ... '" ",;>' oj 0. ... 

I '" >l '0 "''0 00.0 Q).S 
'" 

,Q", 

~~ Sl l S S'" >..., 
~ ;:l"'ol ol&] 

zO'" j;Q8 .3s 0 '1-1;>' 

,...j e-i C>;i ~ lCi 

FORM No. VII 

[See rules 24(2) and 25(,1)] 

Register of Le;;ve with wages 

(Home workers) 

Leave Book 

Separate page shall be allotted 
to each employee 

11. Name of establishment. 
2. Serial No. 
3. Name of employee and age. 
4. Father's/husband's name. 
5. Date of entry into service. 
6. Date IOf Id!isclhange. 
7. Amount -paid in lieu of leave. 
8. Calendar year of servic,e. 
9. No. of days worked during 

the year. 
10. Balance of leave from pre

ceding year. 
11. Leave earned during the year 

mentioned in column (8). 
12. Total of columns (10) and 

(,111). 
13. Leave enjoyed from to 
14. Balance of leave to credit. 
'15. -Normal rate of wages, 1. e. 

daily a v e r ag e of full-time 
earnings: in cash. . 

16. Cash equivalent of advantage 
accruing throughconcessional 
sale of foodgrains, etc . .if any. 

17. Rate .01: wages. for . the ,leave 
peri6d(tdtalof columns 15 
and 11-6). 

18. Date and amount paid. 
19. Remarks. 

, 'Name 
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Adult/young person 
Name 
Father's Name 
Date of joining the establishment~ 
Date of discharge. 

of ' establishment Date and amount of payment 
made in lieu of leave due. 

Leave at credit 
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FORM No, VIII 

[See rule 26(3) (a)] 

od 
·til 
0. ..., 
~ ::s 
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§ 
'0 
§ 

'" .... 
03 
~ 

e-i 
rl 

Notice to the employer under clause (b) of sub-section (2) 
of Section 31 

ai 
~ oj 
S 
Q) 

~ 

C>;i 
,..; 

Shri has appealed to the Appellate 
AuthOtr!ity under cI-ause 1(18;) Oif 8U1b-sectiion (2) !Of secltion 31 
of the Beedi and Cigar Workers (Conditions of Employment) 
Act, 1966, against the orders of his discharge/dismissal/re
tr€lllcihment •. A copy of !his ajplPeIallPetitian i.s enclosed. 

The appeal has been posted for hearing: on the day of 
196 at a. m./p. m. 

at . You should appear before the 
Appellate Authority on that day and answer the claims. You 
must be prepared to produce on that day all the witnesses 
~pon whose evidence and all the documents upon which you 
intend to rely in support of your defence. In default of your 
appearance on that day the matter will be heard and deten
mined in your absence. 

Appellate authority. 

FORM No. IX 

[lSee mire 26(3)(1b)] 

Notice to the employer under clause (b) ofsub-sectioh (2) 
ofSec'l1ion ,31 

Your appeal has been: posted for hef).ring on the day 
of 196 at a: m./p. m. 

You shoud appear before the Appellate Authority on that 
day to prove the claim .. Youlnust be prepared to produce 
on that day all the witnesses on whose evidence and all 
documents upon which you intend to rely in support of your 
case. In default of your appearance on that day, the matter 
will be heard' and determined in your absence. 

Appellate authority. 
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FORlM IX 

[See il'ule 27(.1)] 

Record of Decision or Order 

1. IS·erdal lNo. 
2. Dat€ of 81P1Plioation. 
3 .. lName or. Illames, paren~e, 

'a'ddress or addresses. Qf a(p[pili
C1aJIlts or some or 'all oil' the 
ialPpliClaJllts. 

4. iNlame 'and address of 'the 
eIIl(p[oyer. 

5. ISUIbstaJllC'e of the dispute. 
6. Plea of lPaJI1ties a;nd tihei'l' leXia

llninaJtion, if any. 
7. Documents seen. 
8. ,Suibstance of the ie!V.idenC'e 

:taken. 
9. Findil!1igaJl1d hl1ief statement 

Otf the il'easQlllS therefor. 
lD. DecisiOill. 

Date. Signed. 

FORM iNo. XJ: 

(ISee :rule '32) 

Monthly return 

1. Name of tJhe wdus1Jr.i!al iP'l'e,milses 
aJIld f~n postal address. 

2. lNo. aJnd date of lioenoo. 
3. 1M(ID'tih to whtich ibhe rellUJI"ll 

r,e!rates. 
4. Name of ;tihe employer. 
5 . .Name .of the tPrincipal Em" 

iP1oy,er if the iEllll(ploye·r j,s work
lng as COIlltractor for p,rmoi(par 
IeIDlPilioyer. 

6. IQuantity of ibeedi and/or cigar 
t'Olbacco irel:eased iOy 'thte lOeIlltra1 
Excise Department. 

7. QUl8JntRy oil' beledii iallid/or crg;ar 
~obacc'o sruwlied Iby the IPrin
cijpal emplQYeT. 

8. INumber.of i1Yeedi an<ijOlI' cigars 
manuficluried by tn~ ;elll(plOyier 
an industrial establishment. 

9. No.' 'Oif ible~d:iS .8JIIl!d/6r cigars 
manuf8Jctl\l,red :by' 1IJIfe ~oy.ei" 
in 1P1ac·es other than industrial 
:estaJbldSlhment, i. e.' workers 
wo:rktI1!g ru 1fu.eiT :hQllfi~. 

10. [Number of llYeedi ;ao%r .pi,gars 
sold 'and ,to whom. 

Date. iSignature of em[piloyer. 

FORJM No. XII 

. ('See l1ul:e '32) 

An n u·a I return 

1. iName 8JIIl!d address of tile indus-
trilai ,[}Tlemises. , 

2. No. lMl:d da:'te ofl1cence ..• 
3. <Name of the - leniU?loyer~ 
4. Name oil' tile (pirincdlPa1eIl'lf1OOyrer

if the 6llliP1oyerr is workiJng as 
conltractor fOra IP,riIllcilpalem
p[oyrer. 

5. * A 'V'etrage IllUmber~f:erilploYIe<eS 
emploY'ed da:iJydlllitJhe inldJustfrliial 
iP:remises: . 
lMJen 
WOIlnOO 
YOiUiIlg iP,{l.1:1SOOS
M:1,lle 
FemMe 

SERIES I No.-5 

6. cAlVerag>emonthly lNo. oil' home 
'\Vorkeil'B lellljp[oyed (i. Ie. WIllo 
work lim tileir ihomes).** 

. 7.·lNOirmal fllIOwrs.worked 1Pea: welek 
an Jlhe indusllrUJal lPil'em:i!Sles. 

~'N~r of days workled in the 
yeBlt jJn rtlhie indiustrilal lPl'\em:ises. 

9. Nmlllber· Qf leIIllP[oye'esWlllo wea:e 
grrunted leave ooOOig tibre callen
dar year.-

YOtlmg .perrsOlruS (a) ePllPloy.ed 
[Ill th,e 
inldus1lI'aal 
ipl1emils:es. 

Oitiher, ibha;n 

(iO) leIIllPloyed 
in homes. 

yOUlllg iPemollls (a) 'eIIllPloyed 
[Ill thle 
i'llJdust'!".ial 
pl1em~s:es. 

,(ib) lemployed 
in homes. 

10. No. of il'eIIlll8Jle6IIl(pJQyees who 
Wel1e giv'en maternity !benefit 
dluriinrg the y.ear: 

(a) ePllP,loyed 
~Ill th,e 
indlust'l'ial 
lP,remises. 

(iO) ,eIIllPloyed 
in homes. 

Qel'\tifd!edthat ,tihe aormatiO!Il iiurndshed aJbov,e is to the 
'lYesit Oil' my kinowledge and ibwe! cOl'\l'eot. 

Date. 

Note. - Partial attendance for less than half a shift of working 
day shall be neglected and attendance for half a shift 
or more shall be treated as full attendance. 

* The average daily number shall be calculated by dividing the 
aggregate nmpber of attendance of working days by the number 
of the working days in the year. Attenuance on separate shifts; 
e. g., night and day shifts shall be count.ed separately. 

•• The average shall be calculated by dividing the aggregate no. 
of workers on the Home-Workers Employment Register during 
each of the preceding 12 months by twelve. 

FORM No. XIII 

[See rule 33(1)] 

Muste,r ro:1 of employees 

Date 

Name and address of the industrial premises. 

Serial 
No. 
(1) 

Name 

(2) 

Desig
nation 

(3) 

:P..elny Shif~ Period ks 
Lumber of work Remar Grou:) 

(1 ) . .\5) . (6)(7) (8)' 

FORM No. XIV 

[See rule 33(2)] 

Home-workers Log Book 

1. Name of the home worker-

2. Address of the !home w!b:ere ma
nufacturing process is carried 
on: 

3. Month: 

Date 

(1) 

Account of the worle done at homes 

No.ot bee dies 
Whether work was done /cigars ma

mifacturell . 
(2) (3) . 

. ~ 

Wages 
received 

(4) 

1. Total number of day.s ,W'orked in the.,plonth .. 

Date and signature or thumb 
impression of the .home \vor'!t:er 

I""""""-------------------~,~"-
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FORM No. XV 

[See rule 33(3» 
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Home workers' Emplo)'lllent Register 

Month ending .............................. . 

[Beedis Manufactured should be shown in respect of each home worker below the appropriate date] 

Name of worker Address 
of Home 

Wages paid DatC'iJ 
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15' 16 17 18 19 20 21 22 23 24 2fi 26 27 28 29 30 31 

FORM No. XVI 

[See rwe 33(5)] 

RegiSiter of overtime .... ork 

Month ending 19 
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Name 

(1) , (2) (3) (4) (5) (6) (7) (8) (9) . '. (10) (11) (12) (lS)' 

... ' .. 

: / 

FORM No. xvn 
(See rule 34) 

Record of outside work 

Number and date of Government's Order permitting work outside the industrial premis!';/'! ...................................... . 

Dale 

(1) 

Place orplace.i! where outside', 
:work waH permitted 

(2) 
- C .i...., .... 

Nature of work 

(3) 

" ~ame or: employ~es 

(4) ~5) 
, , 
. .; 

By order and in, the name of the Administrator ofdoa,Oainan Rng. Diu. ' 
.S. R. 8hind-e., Under Secretary, Industries and Labour Department. 

Panaji, loth April, 1969. 

20Chtr, 1891. 

Public Health Department 

Notification 

A-9/69-DHSj2656 

• •• 

Government of India, Ministry of Health, Family 
Planning and Urban Develcpment's Notification 
No. F.1-14/67-D dated 3rd February 1969, published 
in Part II Section 3, Sub-Section (ii) of the Gazette 
of India is hereby re-published fer general informa
tion of the public. 

S. R. Shinde, Under Secretary (Health). 

Pa.naji, 22nd April, 1969. 

2nd Vaisakha, 1891. 

Notification 

In exercise of the powers conferred by sections 12 
and 33 of the Drugs and Cosmetics Act, 1940 (23 of 
1940), the Central Government, after consultation 
with the Drugs Technical AdvisCTY Board, hereby 
makes the followiIlg rules further to ame:!~d the Drugs 
and Cosmetics Rules, 1945, the same having been 
previously published as required by the said sections, 
namely: -,' 

1. 'l'hese rules may be called the Drugs and Cos
metics (Amendment) Rules, 1969. 

2. In the Drugs and Cosmetics Rules, 1945,

(1) after rules 67 -E, the fdlowing rule shall be 
inserted, namely: -



"67 -EE. Certificate of renewal of a .sJI1.e 
licence. in Forms 20-C and 20-D 
shall be issued in Form-20-E", - . 

(2) In Schedule A, after the Form' 20-D, the 
following Form shall.be inserted, namely: ~. 

"Form 20-E" 

(See rule 67 -EE ) 

Certificate of renewal of Ircence to seH, stock or exhibit for 
sale or ~istribute Hemoeopathic medicines. 

11. Number of l~cence and date of issue ... Certified lhat 
lice.gce ~o .... :iriEqrm !20-C/12(}-Dgranted on the ... to .... for 
sale of Hemoeopathic medicines at the premises situated' 'at 
... has been renewed for a pe'rEod from ... to ... 

2·. Name of competent person in charge. 
Date ... Licensing Authority ... 

Sd/

L.K:MURTlIY 
Under Secretary to the Govt. of Indiar. 

, Notification 

. A-9)OO-DHS/59 

G()vernmEm,t of India, Ministry of Health, Family 
Planning and·· Urban DevelopmeritNotification 
No. F.1-49/68-D dated 20-11-1,968 published in the 
Gazette of India, Part II, Sectio!l (ii) is hereby 
re-published for general information of the public. 

B. R. Bhinde, UnderSecretary (Health) . 

Panaji, 24th April, 1969. 
4th Vysk, 1891. 

Notification 

III exercise of the powers conferred by sub-clause 
(ii) 'of clause (b) of section 3 of the Drugs and 
Cosmetics Act, 1940 (23 of 1940), the Central Go
vernment hereby makes the following amertdment 
to the notification of the Government of India in 
the latter Ministry of Health No. F.1-20/60-I> dated 
the 3rd June, 1961, namely:-

In the said notification, for' item 3, the following 
item shall be substituted,p.amely:·-

«3. Disinfectants: 
(1) Disinfectant fluids made from Coal Tar 

acids derived from petroleum or mixture of 
both, with hydrocarbons. 

SERIES I No. 5 
-"""'ll"A 

(2) Disinfectantfluids made from synthetic 
or nat\lrally occurring substances other than, 
those mentioned in, (1) above by virtue of 
their composition possessing disinfectant pro
perties or which claim to possess disinfectant 
properties». 

Sd/-

L. K. MURTHY 
UnderSecretary to the Govt. of India 

.. 
Corrigendum 

In the Order no. 8/52/68~Ports of the Industries 
and Power Department, published in the Government 
Gazette Series I, no. 4, dated 24-4-1969, the following 
corrections are made: 

. (1) Under Annexure 'A' on pg. 102, the revised 
rates for ferry services, for day-time and night-time, 
indicated at.the end, should be .read as follows; 

merry services 
between Day-Ume Night-time Day-time Night-time 

Revised . Revised' Revised Revised 
Rates Rates' RatJes " Rates' 

PaIIlaji~Betim ..• ;:.. -5-0.0 AI:'! per foot 8-00 As per foot 
Ag8J!:aim-Cortalim.. 16-00 lIlote (i) be- 8.150 note (i) be-
iRibandar-q:tlOrao .... 5-0.0. low. 8-00 low. (. 
Colvale-MacazaIIla 

& Old-Goa-Pie-
dade ................. - 3-'50 

Note. - (i) For special tro.nsport outs1dJe the schedule hours of 
services.,. :the. charges. will be one and half time ,the normal rates 
subject to a miriiirihiin Of Rs·. 6/- (Schedullehours of services ·wHl .. be: 
7 A. M. toll P. M. at Panaji.-Betim and Ag3.{;aim-Cortalim & (ii) 
7 A. M. to 8 P. M. Oill o,ther ferry-services. 

Under Annexure 'F', on pg. 103 the revised rates, 
indicated at the end, for hire of special launches with 
effect from 1-5-1969, should be read as follows: 

Stations 
150 80 60 4() 

From Marmagoa to: -

Dona Paula ............... 90-0.0. 48-00. 36-0.0. 24-00. 
Cortalim ..................... 7'5-0.0 &8-0.0 60.-0.0 68-0.0 
Durbat ...... ' .................. 910-0.0 83-00. 7'5-0.0. 68-0.0 
Rachol ... " •••• -.· •• t ••••••••••• -•••• ]20-0.0 11l!3"Oo. 105-00 98-0.0. 
SaIIlvordem ... ~ ....... ~ ....... ' .. 128-00 ]20-00- 113-0.0 10.5-00.. 

" Note: -Ii'or single t:Ii;p, the fares Clharges should. bie more by 50. 
For relturn t:Iip, the fares oharged should be mote by 75%. Deten
tionchargleS at the rate o·f Rs. 5/- per hour excluding the time 
taken fo,r journey. . 

2. Ever'y half an hour or part :thereof, will b:e coIlllidered as half 
an hour and charged accordingly. . 
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